How to upload a concern to CPOMS

1) Access the Sheringham Portal of CPOMS:

e Sheringhamcpsn.cpoms.net

2) Sign in:
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3) Click on ‘Add Incident’:
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Itis your responsibility to logout and protect the security of student information.
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https://sheringhamcpsn.cpoms.net/

4) Fill in the form:

e Type student name and details of the incident

Student Begin typing a student's name

Incident

e Tick ‘Cause for Concern’, then the sub-category:

Cause for Concern Subcategories

(1) Domestic Violence (] Emotional [J Grooming (] Neglect (] Online [J Physical [] Sexual

o If there is a physical injury, remember to identify it on the Body Map:

Front Back

e Alert Jonathan Amies:

Alert Staff Members Begin typing a staff member's name

e Submit the incident:

Submit Incident



